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PROMPT RESPONSE TO OFFICIAL CORRESPONDENCE: Yes

The college operates on an annual cycle, with critical processes aligned to the academic calendar,
including student assessments, admissions, scholarships, and teacher evaluations. To ensure
seamless operations, prompt attention to official correspondence related to these processes is
crucial within stipulated timeframes.

Furthermore, correspondence with university authorities and the Directorate of Higher Education
encompasses Vvital aspects such as student affairs, teaching-learning processes, co-curricular and
extra-curricular activity notices, academic regulations and policies, and compliance and reporting
requirements. Efficient and timely communication is essential to meet regulatory requirements,
ensure student satisfaction, support teaching excellence, and foster collaborative relationships with
university and directorate officials.

Some samples of prompt response to official correspondence are given below:

Sr. No. Date of Receiving Date of Response
1 21/06/2023 30/06/2023
2 22/06/2023 25/06/2023
3 15/05/2023 17/05/2023
4 05/04/2023 06/04/2023
5 0308/2024 05/08/2024




i. Received on 21/06/2023 - replied submitted on 30/06/2023






ii. Received on 22/06/2023- replied submitted on 25/06/2023






iii. ~Received on 15/05/2023 - replied submitted on 17/05/2023






iv.  Received on 05/04/2023 - replied submitted on 06/04/2023
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V.

Received on 03/08/2024- replied submitted on 05/08/2024

11



12



